Schillerschule Hannover: Academic Integrity policy

Introduction

In accordance with the school’s mission statement, the ethical practices manifested in
the IB Diploma Programme' and the regulations given by Lower Saxony’s Ministry of
Education, we believe that academic integrity is essential to the learning process at
our school. Therefore at Schillerschule Hannover, we are committed to fostering an
environment of academic integrity, where honesty, trust, fairness, respect, and
responsibility are the fundamental values. Upholding these values ensures that all
students have the opportunity to engage in authentic learning experiences and that the
value of their education is recognized and respected both within and beyond our
community.

Purpose

This policy outlines the expectations for academic integrity at Schillerschule Hannover
and provides a framework for addressing incidents of academic misconduct. It applies
to all students, staff, and stakeholders involved in the academic process.

Definitions

1. Academic Integrity: The commitment to and demonstration of honest and
moral behavior in an academic setting. This includes producing original work
and properly acknowledging the ideas and contributions of others.

2. Academic Misconduct: Any action that undermines the integrity of education
and includes, but is not limited to:

o Plagiarism: Presenting someone else's work or ideas as one's own
without proper attribution.

o Collusion: Unauthorized collaboration with others in the preparation of
work.

o Cheating: Using unauthorized materials or receiving/giving unauthorized
assistance during an examination or in the completion of assignments.

o Duplication of Work: Submitting the same work for different
assessment components or academic requirements without prior
consent.

1 For instance in: Academic integrity policy © International Baccalaureate Organization,
published October 2019, updated March 2023
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o

Fabrication: Falsifying data, information, or citations in any academic
exercise.

Misuse of Artificial Intelligence (Al): Utilizing Al tools or software to
generate content, answers, or insights without appropriate disclosure
and attribution, or in a manner not permitted by the assignment
guidelines.

Endangering the integrity of the IB examinations before, during or
after the completion of the examination.

Expectations

1. Administrative team, including Head of School, the IB coordinator and the
extended management team:

o

Foster an environment where academic integrity is understood and
valued.

Ensure that teachers, school staff, students, parents and guardians have
a common understanding of academic integrity as stated in this policy.

Support the teachers in the reporting, investigation and determining
consequences of academic misconduct.

Investigate and report any case of maladministration (violation of IB or
state rules or regulations by the school or body of staff)

2. Teachers:

o

Will educate students on the importance of academic integrity and the
proper methods of citation, including the ethical use of Al tools.

Ensure that students understand what constitutes academic misconduct
and the consequences.

Are responsible for designing assessments that minimize opportunities
for academic misconduct.

Design and grade assessments in accordance with the regulations set by
the IBO / Lower Saxony.

Will report suspected cases of academic misconduct to the appropriate
members of the administrative team.

3. Students:

o

Must understand and adhere to the principles of academic integrity as
stated in this policy.
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Are responsible for producing original work and appropriately citing all
sources of information, including those generated by Al.

Should seek clarification from teachers when uncertain about citation
practices or what constitutes academic misconduct.

Must disclose the use of Al tools in their work and ensure that their use
complies with assignment guidelines.

Must report acts of academic misconduct to their teachers and/or
programme coordinator.

4. Parents and Guardians:

o

Procedures

Should support the school's academic integrity policy and encourage
their children to uphold the highest standards of honesty and integrity in
their academic work. This includes assistance of parents/guardians to
their children.

Must report acts of academic misconduct to the IB coordinator and/or the
Head of School and/or the IBO.

1. Prevention and Education:

o

For academic integrity, there are a variety of matters in existence for all
students at Schillerschule (see appendix A of this policy)

2. Detection and Reporting:

o

o

Teachers and staff will use various methods, including plagiarism
detection software and Al detection tools, to identify potential academic
misconduct.

Any suspected academic misconduct must be reported to the school’s
administrative team.

3. Investigation:

o

The school’s administrative team will investigate all reported cases of
academic misconduct.

Students involved will have the opportunity to present their case and
provide evidence.

4. Consequences:

In general, malpractice may lead to downgrading or failure of the assessment
component concerned.
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Consequences for academic misconduct will be proportionate to the severity of the
offense and may include:

o A verbal or written warning.

o Re-submission of work

o A failing grade for the assignment or examination.

o Suspension or expulsion in cases of severe or repeated misconduct.

o The school is obliged to inform the examination board of the IBO or the
school’s board of examiners (“Prifungskommission”) for the Abitur if
malpractice occurs during external examinations. The consequences
may include disqualification of the component affected or even of the full
Abitur or IB Diploma.

o The school supports the IBO’s measures to ensure academic integrity.
Appendix B shows a copy of the measures as indicated in the Academic
integrity policy © International Baccalaureate Organization, published
October 2019, updated March 2023

o An IB Diplomalcertificate or an Abitur may be withdrawn at any time
should malpractice be established subsequently.

Conclusion

The commitment to academic integrity is essential to maintaining the quality and
credibility of education at Schillerschule Hannover. By adhering to this policy, all
members of our community contribute to an environment where academic
achievements are a true reflection of individual effort and intellectual growth.

References:
Academic integrity policy © International Baccalaureate Organization, published October 2019,
updated March 2023

Reviewed: October 2024
Reviewer: Head of school/ Beate Guinther, IB Coordinator Bernd Fliigge, senior management
team, teaching staff, IB conference (including student’s and parent’s representatives)
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Appendix A: Implementation of Academic integrity at Schillerschule — matters in
existence for all students

In year 5 all students attend a 3-month course on how to work with their own and
the school’s computer equipment. This course includes a variety of student’s
activities not only based on the technological aspect but on the use of technologies
for homework, presentation and so forth. One mandatory focus of this course is
academic integrity. On an age-based level students learn the basic concepts
relating to academic integrity, especially intellectual property and authenticity.

All students regularly have written examinations in almost all subjects taught at
Schillerschule. Matters as not allowing one’s work to be copied by another student,
taking unauthorized material into an examination room or misconduct during an
examination are discussed in class every year.

There is a policy on the introduction of new methods of learning at Schillerschule.
This includes a compulsory list of methods to be taught and used by each subject
in a given year. Additionally, there is a new compulsory subject introduced for
years 8 — 10 compulsory subjects (“Profilunterricht”) which sets a focus on new
ways of learning and new ways of presenting results. During these lessons, there is
a clear focus on academic integrity regarding plagiarism and collusion.

In year 11 students have a 2-week practical placement in a company. They have to
write a report on their placement including an investigation into general aspects of
the field of work they were experiencing. As preparation during class, matters
concerning intellectual property and plagiarism are dealt with. Students are given
examples of conventions for citing and acknowledging original authorship. Students
have to sign a declaration stating that all work they submit in the report will be their
own authentic work. The examining teacher checks candidates’ work for
plagiarism. Malpractice is leading to downgrading or failure of this assessment
component.

At the end of year 11, students have two days of getting to know the “Facharbeit”
(IB: Extended essay) that is written in year 12. One important module in these two
days is the topic academic integrity (citations, plagiarism, use of Al etc.)

For years 11-13 students are provided with a detailed list of regulations for the
German sixth form given by Lower Saxony’s ministry of education. This list also
includes a list of malpractice and consequences. Students have to sign that they
have read all the regulations given by the Ministry of Education.

In year 12 all students have to write an extended essay for the German Abitur (or
the IB Diploma Programme). For one term, two lessons per week are assigned to
the preparation of this task. The matters treated in year 11 as described above
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(intellectual property and plagiarism, examples of conventions for citing and
acknowledging original authorship) are reviewed and deepened in these lessons.
Students have to sign a declaration stating that all work they submit in the essay
will be their own authentic work. Students are warned that the examining teacher
checks candidates’ work for plagiarism for instance with a software owned by the
school. Students are informed that malpractice will lead to downgrading or failure of
this assessment component and may lead to failure in the Abitur and IB Diploma.

Before the final examinations for the Abitur take place, all students are informed by
the coordinator on the conduct of the examinations including malpractice and
consequences. Students receive a written copy of the regulation and have to sign
that they have read and understood all regulations.

Before each exam the headmistress reads these regulations to all the students and
reminds them of the regulation they have signed with regard to academic integrity.

Implementation of Academic Integrity at Schillerschule — specific aspects for
the IB Diploma Programme

Some of the following points are IB-specific and therefore addressed to our IB
Diploma Programme students only (for instance references to some specific
regulations as stated in the “General Regulations: Diploma Programme”). However,
all aspects of academic integrity stated in this paragraph that are sensible for the
school in general are translated into German and implemented for the entire school
community.

e There is a written academic integrity policy in English and in German that is
published and copied to all students, legal guardians and teachers at
Schillerschule (this policy is stated above).

e Inyear 12 and 13 the approach to teaching the areas citing and referencing are
standardized throughout the courses involved. There are specially designed
student activities for this field.

¢ In the first week of the first year of the Diploma Programme, all students and
their legal guardians will be provided with a link to the IBO document “General
Regulations: Diploma Programme”. A parent-student evening will be held right
afterwards. One important topic will be issues related to academic integrity and
malpractice as stated in the General Regulations and the school’'s academic
integrity policy. Consequences of malpractice are clearly stated.

¢ All students sign an academic integrity contract. On this contract they have to
declare that they have read, understood and approved the regulations on
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academic integrity, understand the consequences of malpractice and that all

work they submit for assessment during the Programme is their own authentic
work.

e Teachers provide students with examples of academic integrity in their subject
(this includes acknowledgement of sources, treatment of legitimate
collaboration and unacceptable collusion or plagiarism and the relevant
requirements stated in the relevant subject guides). The topic academic
integrity is treated in the subjects throughout the two-year programme.
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Appendix B: Student academic misconduct (extracts from: Academic integrity policy
© International Baccalaureate Organization, published October 2019, updated March 2023)

Academic integrity policy Academic integrity policy

Appendices Appendices

Appendix 2: Student academic misconduct

L 2.2 Penalty matrices
2.1 Investigation flowchart
This section contains the IB penalty matrices detailing infringements by a student and the level of

; penalty that may be applied by the IB. In the event of an unprecedented and/or extraordinary incident
Possible student academic misconduct is

reported to/identified by the 8. refer to "Good practice for investigations".

!

Investigation is initiated;
work of candidate is checked.

Is there enough
evidence to justify
an investigation?

Yes No

! !

School i informed regarding the case
and required to collect statements End of process
from all parties involved.

I

Collected information/evidence is
presented to the IB panel for a decision.

!

Decision communicated to the head of
school and the programme coordinator.

!

End of process
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Written and oral coursework and examinations

Infringements

Plagiarism
Copying from
external sources or
peers

Facilitating
plagiarism

Student
facilitating the
sharing or copying
of their work, or
the work of third
parties, to peers
and/or forums/
essay mills

P
o—

Raccamrtat
O oichiers nemscanst
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Level 1 penalty

Warning letter
to the student

Not applicable

Student took
minimal steps
that were clearly
insufficient to
prevent their
work being
copied.

Level 2 penalty

Zero marks for
component

Between 40 and
50 consecutive
words (copied
verbatim, or
paraphrased,
or containing
additional or
substituted
words) without
full in-text
citation of the
source.

Student took no
steps to prevent
their work being
copied and
sharedittoa
forum from
where it was
likely to be
copied.

Level 3apenalty Level 3b penalty
No grade for No grade for
subject(s) “parallel”
concerned—see  subjects—see
note 1 note 2

More than 51 Not applicable
consecutive

words (copied

verbatim, or

paraphrased,

or containing

additional or

substituted

words) without

full in-text

citation of the

source—see note

3.

Student Student actively
permitted the tried to sell, or
copying of their  exchange, the
work, ortriedto  work of third
sell orexchange  parties to be
their work on submitted by
aforum where others.

it was likely to
be copied and
submitted by
others. Note that

Work of students
shows close
similarity.

Collusion

All students must
submit individual
and unique work
for IB assessment,
even when data
collection etc.

is permitted by
the subject guide
to be done as
partofa team.
Collusion covers
those cases where
students have
used acommon
write-up fora
group rather than
written their own

Submitting work
commissioned,
edited by, or
obtained froma
third party—see
note 4

Not applicable
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“selling” does not
need to involve

monetary reward.
Between40and  More than 51
50 consecutive consecutive
copied words copied words
(exact or (exactor
substituted) substituted)
without full in- without full in-
text citation of text citation of
the source. the source—see

note 3.
Student submits  Student submits
work heavily work that was
edited by a entirely produced
third party to or edited by a
circumnavigate third party.
the rules on A penalty will be
teacher support. applied forany
Apenalty will be student in the
applied for any same or different
student in the school providing

Not applicable

Applicable fora
student in the
same or different
1B World School
providing the
service.

reeT——
Raccvirest boemar ot
et eemaconal

same or different the service or
school providing  facilitating work.
the service or
facilitating work.
Inclusion of Minor offence—  Moderate offence  Major offence—  Major offence
inappropriate, see note 5 —see note 6 see note 7
offensive,
or obscene
material
of Not of of Not
work the same work the same work
for different for different
assessment assessment
componentsor  components or
subjects. subjects.
Partial reuse Complete reuse
of materials; of materials;
penalties will be penalties will be
applied to both applied to both
subjects with subjects with
reused materials.  reused materials.
Falsification of Methodology Data is selected Dataiis fabricated  Not applicable
data section ordiscarded to or data gathered
misrepresents enhance the by other people
or overstates conclusions is presented as
the rigour with of the work, gathered by the
which the data creating a student.
was gathered. deliberately
biased set of
findings.
froirermimeraey
Rt menacira

Conduct during an examination

Infringements Level 1 penalty  Level 2penalty  Level3apenalty Level 3b penalty
Warning letter Zero marks for No grade for No grade for
to th de “parallel”

concerned—see  subjects—see
note 1 note 2
In In i In Not
but but ion and

material in the surrendered no evidence of evidence of

examination or removed it being used it being used

room—see note  during the first during the during the

8 10 minutes of the  examination. examination.
examination.)

Exhibiting Not applicable Non-compliance Repeated non- Not applicable

misconduct with the compliance with

or disruptive invigilator's the invigilator's

behaviour instructions instructions

during an during one during one

examination— component. examination or

seenote 9

non-compliance
during two

or more
examinations.

Penalties could
be applied to
multiple subjects
ifincidents
happen during
the completion of

[rrv—
pis—
Bt retmaconat
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Exchanging,
passing,
obtaining or
receiving verbal
or written
information
from other
students during
the examination
completion
time, or
attempting to

Removal

of secure
materials such
as examination
papers,
questions

and answer
booklets, from
the examination
room

Impersonating
an IB candidate
—both
impersonator
and person

o A Feerstons buccimsene’
Eacclirest et
et eeraconat
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Not applicable

Not applicable

Not applicable

different subject
papers.

Not applicable When a
candidate tries,
successfully or
not, to share

answers and/
or examination
content with
others.
Penalties will
be applied to
all candidates
participating in
the incident.
Candidate Candidate
attempting to successfully
remove secure removing secure
materials but materials from
identified by the examination
invigilators room.
before leaving
examination
room.

Not applicable For both
candidates
allowing or
conducting an
impersonation.

For a candidate
in the same or
another 1B World
School aiding
other candidates.

Not applicable

For the candidate
conducting the
impersonation.

allowing
impersonation

Failing toreport  Not applicable Not applicable
anincident

of academic

misconduct
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When student s
aware of the act
of misconduct
but decides

not to report it
to their school
administrators.

Ifthe
impersonator is
notan IB student,
the IBwill try

to establish

their identity

and inform the
relevant awarding
body that
impersonator is or
was registered for.

Ifthe
impersonator is
an IB graduate,
the 1B will
apply penalties
retrospectively.

When student is
aware of the act
of misconduct
but decides

not to report it
to their school
administrators.

eT—
Seccunren voamacont
Sachllersso ermacors

Conduct that threatens the integrity of the examination

Infringements

Gaining
accessto B
examination
papers

before the
examination’s
scheduled
time, be that
via any form of
‘communication
platform—see
note 10

Sharing of IB
examination
paper content
before or
during the
examination’s
scheduled time,
or within 24
hours after the
‘examination—
seenote 12

Level 1 penalty

Warning letter
to the student

If the candidate
immediately
reports they are
in possession of
live examination
content, the IB
will consider this
as a “mitigating
circumstance”.
See note 11
“Mitigating
circumstance”.

Not applicable

Level 2 penalty  Level 3a penalty
Zero marks for No grade for

component subject(s)
concerned—see
note 1

Candidate in Not applicable

possession

of partial or

complete live

examination

content.

Not applicable Candidate
sharing partial
or complete live
examination
content through
any means—
including but not
limited to, email,
text messages
and the
internet—even
when shared

Level 3b penalty
No grade for
“paral
subjects—see
note 2

Not applicable

Assisted the
sharing of partial
or complete live
examination
content.

Failing toreport  Not applicable Not applicable
anincident

of academic

misconduct

information is
general.

When student is
aware of the act
of misconduct
but decides

not to report it
to their school
administrators.

When student is
aware of the act
of misconduct
but decides

not to report it
to their school
administrators.
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Interfering with an academic misconduct investigation

Infringements Level 1 penalty  Level 2 penalty  Level 3a penalty

Zero marks for
component

Warning letter
to the student

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel”
subjects—see
note2

Not 9 Notappli Not When a student shows any of these
with an

investigation,
whether
involved or not

statement.

Providing Not applicable Not applicable
misleading or

demonstratively

false

information

to influence
witnesses

Showing
threatening
behaviour to
the person
carrying out
investigation or
to witnesses

Not applicable Not applicable

) N
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Level 3b penalty

behaviours and/or refuses to submit a

Forgery or falsification of IB grades or certificates

Infringements | o a1 penalty  Level2penalty  Level3apenalty Level 3b penalty
Warning letter Zero marks for No grade for No grade for
to the student component subject(s) “parallel”

concerned—see  subjects—see
note 1 note 2

Forgery or Not applicable Not applicable Students may Not applicable

falsification of receive additional

1B grades or sanctions

certificates depending on

the number of

Attempt to subjects affected.

fraudulently

amend aresult

in a subject—

electronic or hard-

copy certificates

and transcripts.

Explanatory notes

~

w

- Level 3a penalty—this depends on the seriousness of the incident; the penalty can be extended to

several or all subjects of the session.

. Level 3b penalty will be applied to IB students involved in a form of misconduct that benefits

another student rather than themselves.

. As approved by the Final Award Committee in November 2013, the level 2 penalty is not applicable

for extended essays (EEs). Due to the nature of the EE (only one assessment component) the level
2and level 3a penalties have the same outcome on the candidate’s final result, the non-award

of the diploma. Therefore, plagiarism cases in EEs will only be considered when more than 100
consecutive words lack the proper reference.

[T—

13 ety

Academic integrity policy

Appendices

4. Submitting work commissioned, edited by, or obtained from a third party. This list includes, but is
not restricted to:
+ friends, family members, or other students in the same or different school, college or university
* private tutors
* essay writing or copy-editing services
* pre-written essay banks

* file sharing sites.

©n

. Minor offences may include but are not restricted to:
* conducting research without permission of the participants

including offensive or obscene comments or graphic materials in any assessment component

inclusion of materials with excessive or gratuitous violence or explicit sexual content or activity
that could be considered or perceived offensive by others.

o

. Moderate offences may include but are not restricted to:
* conducting field experiments or investigations that inflict pain or risk the well-being or survival
of live organisms

* conducting research or fieldwork that damages the environment
* including offensive or obscene comments or graphic materials in any assessment component.
7. Major offences may include but are not restricted to:

* producing any work that denigrates personal, political and/or spiritual values, and/or contains
offensive remarks about race, gender, or religious beliefs

« falsification or fabrication of data in producing any work

* inclusion of materials with excessive or gratuitous violence or explicit sexual content or activity
that could be considered or perceived offensive by others.

8. Unauthorized materials or items may include but are not restricted to:
* mobile phones
* notes
* study guides

* candidate’s own rough or scratch paper

3 s

* non-permitted dictionaries

* other prohibited electronic devices such as smart-watches or smart-glasses.

9. Misconduct during examinations may include but is not restricted to:

1050cial media or

* failing to abide by invigilator instructions
* disruptive behaviour
* attempting to remove examination materials from the examination room

* leaving the room without

and tools

11Mitigating circumstance

In this specific context, if the candidate in possession of live examination content reports it to

their school ini at the liest possible the IB will consider not applying
a penalty for academic misconduct.
12Assisting other in an act of may include but is not restricted to:
* facilitating it to other during the time of the

distributing live examination content before, during or after the scheduled time of that
examination through any means.

2.3 Precedents

This section provides examples of breaches of the IB academic integrity policy, and the subsequent
outcome for students. The list is not exhaustive and is meant to provide real-life guidance on a range
of issues and how they were dealt with.
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